
 Miami East Local School District 
 Notification Of Use Of Personal Leave 

 The Board recognizes the need for personal 
 leave due to emergencies or personal business 

 which cannot be handled outside the normal workday. 

 Ohio Revised Code 124.386 provides employees the right to “use personal leave for absence due to 
 mandatory court appearances, legal or business matters, family emergencies, unusual family obligations, 
 medical appointments, weddings, religious holidays not listed in section 124.19 of the Revised Code, or 
 any other matter of a personal nature.” 

 Name ____________________________  Building ____________________________________ 

 Date of Leave ____________________  Half Day: _____  a.m. _____  p.m. _____ 

 Whole Day _____ 

 I understand that this form is property of the Miami East Local School District and may be subject 
 to an external audit. 

 Signature ____________________________  Date _____________________________ 

 Supervisor ____________________________  Date _____________________________ 

 Approved ________  Disapproved ________ 

 If the leave request is disapproved, please state the reason(s) for such action. 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

 9/6/2023 


